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LeavePro'™ for VSDP Employers

Accessing LeaveProt™

o Register as a new user in LeavePro'™
o LogInto LeaveProt™
o Change your Password

LeavePro'™ for Employers

o Search for an employee

View employee information
View and print claim information
Create new leave request
Change dates of leave request
Cancel leave request

O O O O O

&) ReedGroup

Running Reports

O O O O

Run Ad-Hoc reports (on demand)

Run Report Subscriptions (recurring reports)
Set report parameters

Choose a report file format: Excel, CSV, PDF

Employer Reports

O

O O O O O O O O

Open Leave Inventory Report

Closed Leave Report

Estimated RTW Report

Intermittent Leave Certification Report
Leave Status and Time Used Report
New Leaves Received Report
Notification & Changes Summary Report
Notification & Changes Detail Report
Exhausted Denied Report
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LeavePro'™ for VSDP Employers

* In thislesson, you will learn how to:
o Register as a new user in LeaveProt™
o LoglIn to LeavePro'™
o Change your Password
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LeaveProt'™ for VSDP Employers

Register as a new user in LeavePro'™

Go to : www.reedgroup.com/vsdp-claims

]
SOLUTIONS ~ RESOURCES WHOWEARE  CAREERS CONTACT  BLOG I J
&) ReedGroup

Canada Site
;ggm WELCOME!
System

Click LeavePro'™ Self-Service Portal

LOGIN TO LEAVEPRO SELF-SERVICE

Employees Employers

%) ReedGroup

|
You will be directed to the LeavePro™ login Dedicated Absence

User ID
Management Bob 1 %]
p a g e Password
Track and manage leaves of |Shniasa |
absence with LeavePro™.
Quick access to the leave Login >
infformationyouneed. S WAL | L ——— ]
':ﬁ ' » Forgot your User ID?
» Forgot your password?
Absence Management That Works Set up your configurations to run regularly and get > Log in help
notified when they are avarlable o [ttt
Run ad hoc reports 2 % s
. . . - Standard Reports Include: New Leaves Received, Open First time user? Register here
Click Reg|ste r Here D Y e oeaton@%% | Leave Inventory, Leave Status and Time Used, and more.

{ Register Here > J

® 2015 Reed Group Ltd., All Rights Reserved
Privacy Policy

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 4

11/21/2017


http://www.reedgroup.com/vsdp-claims

LeaveProt'™ for VSDP Employers

Register as a new user in LeavePro'™

Z) ReedGroup

New User Registration

Please use the fields below so we may verify you against your employer’s information and begin the user reqistration process

Work Email Address
a )
Birth Date - Supply the information to
v < validate with data in the
Home Address Postal Code system
\_ J
cancel Next :

© 2013 Reed Group Ltd., All Rights Reserved
Privacy Policy
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LeaveProt'™ for VSDP Employers

Register as a new user in LeavePro'™

Z) ReedGroup

New User Creation

Secure password tips
Use at least 8 characters, containing at least one number, one upper case letter, and one lower case letter

Do not use the same password you have used with us previously
Do not use dictionary words, your name, e-mail address, or other personal information that can be easily obtained

Do not use the same password for multiple online accounts

Userld ~
& Supply a User ID,
Password Password and
<— Email to create a
Confirm Password \_ eosh )

Correspondence Email

Confirm Email

cancel Next

© 2013 Reed Group Ltd., All Rights Reserved
Privacy Policy
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LeaveProt'™ for VSDP Employers

Go to : www.reedgroup.com/vsdp-claims,

Click LeavePro™ Self-Service Portal

You will be directed to the LeavePro'™ login
page

Enter your User ID and Password

Log In to LeaveProt™

SOLUTIONS ~ RESOURCES WHOWEARE  CAREERS  CONTACT  BLOG I*I
Canada Site

&) ReedGroup

wrgna — WELCOME!

System

LOGIN TO LEAVEPRO SELF-SERVICE

Employees Employers

%) ReedGroup

Dedicated Absence

User ID
Management Bob 1 ]
Password
Track and manage leaves of [ceessecss l
absence with LeavePro™.
Quickaccess o lnglaaus woelns

Click Log In

information you need.

» Forgot your User ID?
» Forgot your password?

Absence Management That Works » Log in heip

Run ad hoc reports

Set up your configurations to run regularly and get
notified when they are available

First time user? Register here

leave reason, work Leave Inventory, Leave Status and Time Used, and more.

Configure reports the way you prefer — date ranges, Standard Reports Include: New Leaves Received, Open
absence type and i

L Register Here > J

® 2015 Reed Group Ltd., All Rights Reserved
Privacy Policy
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http://www.reedgroup.com/vsdp-claims

LeaveProt'™ for VSDP Employers

Go to : www.reedgroup.com/vsdp-claims,

Click LeavePro Self-Service Portal

You will be directed to the LeavePro'™ login
page

Enter your User ID and Password

Click Forgot your password?

Change your Password

QReedGroup SOLUTIONS ~ RESOURCES ~WHOWEARE ~ CAREERS ~ CONTACT  BLOG I*I

Canada Site

ggm WELCOME!

LOGINTO LEAVEPRO SELF-SERVICE

EOVEES Employers

%) ReedGroup

Member Log In

Dedicated Absence

User ID
Management [Bob 1 x|
Password
Track and manage leaves of ETTT |
absence with LeavePro™.
Quick access to the leave Login >

information you need.

» Forgot your User ID?

Or Click Forget your User ID? for help with
your User ID

——— | Forgot your password?

Standard Reports Include: New Leaves Received, Open First time user? Register here

)’ '
Absence Management That Works Set up your configurations to run regularly and get P DI e
tified when they are available [ S—————
Run ad hoc reports
y 'y

Leave Inventory, Leave Status and Time Used, and more.

{ Register Here > J

® 2015 Reed Group Ltd., All Rights Reserved
Privacy Policy
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LeavePro'™ for VSDP Employers

>

* In thislesson, you will learn how to:
Search for an employee

View employee information

View and print claim information
Create new leave request

Change dates of leave request

Cancel leave request

O O O O O O
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LeaveProt'™ for VSDP Employers

Employer Home Page

MY REPORTS

EMPLOYEES

¢ CIiCk the Employees My Home Settings & Prefcranees====S5ne Melp
Tab for information e - My Home

b Welcome to interactive Absence Manager (iAM), your seli-®mWice resource for employee leave administration. Click on each of the tabs at the top of the page to navigate through the site. Use the
a O Ut yo U r Settings & Preferences link at the top of the pags-#re-set your pazsword or set up your e-mail address to receive report nofifications and other communications from this application. Click on Site

Help at the top right for additional iAM yusef®siie help.
employees

Here's what you'll find gl

Iployees - Search, view and edit employees' personal, job and leave information, as well create a new leave request and view an employee’s leave history. Access leave summary
information and view and print detailed leave chronology

 Click the
My Reports Tab to
access reports

* My Reports - Create, access and customize leave reports. Save your customized settings and create scheduled recurring reports

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 10
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LeaveProt'™ for VSDP Employers

Employee Search

Type any part of an Employee Search

employee’s name

Search for an employee

MY REPORTS ADMINISTRATORS' TOOLS

Search for employees by their first or last name, e-mail address, or employee number in the field below.

Find an Employee
Clck 6o SN

CIiCk the employee you 2 results returned.
H Alan, Josh
are searching for Employee Number: 21730

Email: JAlan@reedgroupdemo.com

Sherwood, Alicia
Employee Number: 11145
Email: ASherwood@reedgroupdemo.com

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 11
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LeaveProt'™ for VSDP Employers

View employee information

HOME m MY REPORTS ADMINISTRATORS TOOLS

Alicia Sherwood: Employee Home

= Select a diferent employee

 Leaves of Absence
o Open Leaves Create New L eave Request

o Incomplete Leaves Open Leaves
* Job Information

e Personal Information
e Leave Plan Balance
Sheet

The Employee Home page
provides:

@ Time Off Requests can be made by clicking on an open leave.

oot R G pate oD

Employee Health Condition - 6607 042072015 053172015

Incomplete Leaves

Leave ID Start Date End Date R
221001951925 1925 continue...
224087764563 4563 continue...

Personal Information

Job Information

Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemao.com Hire Date: Thursday, August 12, 19949
Job Status: Active
Job Title: SALE REFP
Work State: CA
Hours Worked 1600

Last 12 Months:

Work Address: 10155 WESTMOOR DRIVE
Suite 210
Westminster, CO 80021
UMITED STATES

Work Schedule: Sun Mon Tue Wed Thu Fri  Sat
500 000 000 000 800 500 &00

Leave Plan Balance Sheet

(oo Pan Ve e A e Remanng_ewveremsons

Short Term Disability 26 Cw Employee Health Condition,Pregnancy/iMaternity
Lang Term Disability Unlimited III Lang Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 12
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LeaveProt'™ for VSDP Employers

View and print claim information

HOME m MY REPORTS ADMINISTRATORS TOOLS

Alicia Sherwood: Employee Home

= Select a diferent employee

Leaves of Absence Create New Leave Request

Click the Leave ID you
would like to view

Open Leaves

@ Time Off Requests can be made by clicking on an open leave.

oot R G pate oD

439866306607 Employee Health Condition - 6607 042072015 053172015

Incomplete Leaves

leaven  lewerwe  Sarbae lenapate ||

221001951925 1925 continue...
224087764563 4563 continue...
Personal Information Job Information
Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemao.com Hire Date: Thursday, August 12, 19949
Job Status: Active
Job Title: SALE REP
Work State: CA
Hours Worked 1600

Last 12 Months:

Work Address: 10155 WESTMOOR DRIVE
Suite 210
Westminster, CO 80021
UMITED STATES

Work Schedule: Sun Mon Tue Wed Thu Fri  Sat
500 000 000 000 800 500 &00

Leave Plan Balance Sheet

(oo Pan Ve e A e Remanng_ewveremons

Short Term Disability 26 Cw Employee Health Condition,Pregnancy/iMaternity
Lang Term Disability Unlimited III Lang Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 13
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LeaveProt'™ for VSDP Employers

View and print claim information

HOME EMPLOYEES MY REPORTS ADMINISTRATORS TOOLS

Employee Summary Change dates of leave Change facts of leave Cancel leave

Alicia Sherwood - Leave of Absence: #439866306607

Please review the information below 'E;H'd ng the employee’s leave. If this is an open leave, you may cancel the lkeave (if not yat started) or change the lkeave dates under certain

View claim information:
e Date received

° Leave Title circumstances. If app CEHDE, YOU may aiso repart intermittent time or confirm the emp El‘:.I'EEE-"EiJ"'l to work date Oy CICEING on the acthwe (blue) links below.
. . = go back fo employee summary
[ ]
Time Period Date Received: 04/08/2015
Leave Title: Employee Health Condition - 6607, (Open) Cancel leave Change facts of leave
* Leave Type Time Period: 04/20/2015-05/31/2015 Change dates of leave
Leav,e T'!.rpe: CDP =R | =TT
° Leave Sched u |e Available Actions] Print leave details |

* Hours Summary Leave Schedules

* As of this period Continuous
e Asof leave end 412012015 - 5/31/2018

* Leave Summary

* Last day worked
* Estimated RTW

* Forms and Notification rs used: Hours available:

ours Summary (as of leave end 05/31/2015)

Sun Mon Tue Wed Thu Fni Sat
g:00 0:00 000 0O:00 800 800 B:00

Haours Schedujéd

Hours $iimmary (as of 04/20/2015)

Print claim information:
Click Print leave details

Hours used: Hours available:

Leave Summary

Last Day Worked: 04172015

Estimated partial return to work: notsupplied
Actual partial return to work: notsupplied
Estimated full duty return to work: 06/01/2015
Actual full duty return to work: notsupplied

Forms and Motifications

There are currently no forms or notifications available for you to download online or you do not have pemission to view this information. If you feel there are notifications or forms that
should be here please contact your leave manager.

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 14
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LeaveProt'™ for VSDP Employers

The Leave Detail Report
provides:

* Personal Information
 Employment Information
 Leave Information

* Leave Plan Details
 Leave Chronology

From your browser, select the
print function to print the
report to either paper or a PDF

(@ ‘|€'} https.//demo-stage.reediamtest.com/secure/er )D -

mEd\ View Favorites Tools Help

New %b Ctrl+T 1813
Duplicgte tab Ctrl+K

New wigdow Ctrl+N

MNew sesfion

Open... Ctrl+O

Edit with Mlicrosoft Excel

Save

Save as... Ctrl+S

Close tab Ctri+W

Send 4 }
Import and export... o
Properties
. Ipervisor)
Exit 1 E00-E87E
- psoni@reedgroupdeme.com

Print Leave Detail Report: 439866306607

Personal Information:

Mame: Alicia Shenwood

E-mail Address:  ASherwcod@resdgroupdemae.com

Employment Information:

Employss £ 11145

Hire Dat=: BM2ME02

Status Actve

Trle: SALE REP

Location:

Work Address: 10155 WESTMOOR DRNE

Suite 210
Viestminsizr, 00 BD021
United States

Work Stat:  California

Work Schedule: [en [ Mon | Tues [ Wed | Thurs [Fri | 8at

800 [ 000 | 0:00 000 | 0D [ 800 | 800
Employment Contacs:

View and print claim information

Jim Miller {Human Resources)

Mary Thompson {Supsrvisor)

Phaone Number:
Email Address: Miller@resdgroup.com

Phone Numbser: (303} 500-5678

Email Address: MThompsoniresdgroupdemo.com

Leave Information:
Leavwe Reason: Employes Health Condition

Lezwe Titie:  Employss Health Condition - G307

Leave Type: Confinuous Leave
Leawe Schedule:

Confinusous

4202015 - B2 12015

Sun | Mon | Tue | Wed | Thu | Fri | Sat

Howrs Scheduled | B:00 | 0:D0 | 0600 | 0

O | 800 | B:00 | 80D

Leawe Plan{s):
Status: Open

Caie Submitied: 04082015

Initizl Requested Start Date: 04202015
Inifial Reguesied End Date: 08212015
Estimated RTW Date: 06012015

Leave Plan Details:

[ Job Protected | Leave Plan | Time Used | Time Remaining |

| From | Tnl Deten'ninatinnl LeaveType| Leave Plan|

Leave Chronology:

DatelTime Ewvent

D4DEZ01E G55 AMMOT | Self Service Intake completed, Assigned case manager

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 15
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LeaveProt'™ for VSDP Employers

Create new leave request

HOME m MY REPORTS ADMINISTRATORS' TOOLS

Click
Create New Leave Request

Alicia Sherwood: Employee Home

= oemeea different employee

Leaves of Absence Create New Leave Request

Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemo.com Hire Date: Thursday, August 12, 1999
Gender: Female Job Status: Active
Date of Birth: Saturday, Movember 30, 1965 Job Title: SALE REP
Marital Status: Married Work State: CA
Correspondence 11156 Flllmore Ave. Hours Worked Last 1600
Address: Westminster, CO 80021 12 Months:
UNITED STATES Work Address: 10155 WESTMOOR DRIVE
Phone Numbers: Home: (303) 888-1234 Suite 210
Work: (303) 883-5673 Westminster, CO 80021

LNITED STATES
Work Schedule: Sun Mon Tue Wed Thu Fri  Sat

6:00 0:00 000 O00 &00 800 800

Leave Plan Balance Sheet

Short Term Disability 26 cw Employee Health Condition, Pregnancy/Maternity
Long Term Disability Unlimited U Long Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 16
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LeaveProt'™ for VSDP Employers

View Personal Information

Note: If anything appears
incorrect either Navigator
does not have correct
information or employee
requested an update with
Reed Group. Please make
sure Navigator is updated
with employee
information or call the
ReedGroup service center
to open the new leave at
877-928-7021.

Create new leave request

HOME MY REPORTS

———

Alicia Sherwood: New Leave Request

ADMINISTRATORS' TOOLS

Please verify that all employee information is cormect.

Employee Information

Title: First Name: % Middle Name: Last Name: % Suffix:

| v| |Alicia | |  [Sherwood || v
Email

Work Email  |ASherwood@reedgroupdemo_com |

Personal Email| |

Notification Preferences

Preferred address for sending leave-related correspondence
L Mail

L] Personal Email
L] work Email

Cancel Next

Click Next

Or click Cancel to
disregard leave request
Or click Save and finish
later request

} Save and finigh later

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 17
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LeaveProt'™ for VSDP Employers

View Employment and Job
Information

Note: If anything appears
incorrect either Navigator
does not have correct
information or employee
requested an update with
Reed Group. Please make
sure Navigator is updated
with employee
information

You are also prompted for
Health Care Provider
information

Click Next
Or click Cancel to

Create new leave request

Pleaze verify that all employee job information iz correct. Should a change be required in a non-editable field pleaze contact

Employment and Job Information

Employee & Mozt Recent Hire Date * Employee Status Job Title

11145 8/12/1999 lm  |Active v| [SALE REP |

Country % State * Temp or Rehired? % Adjusted Service Date Termination Date Part Time
[United States v|  [caiifomia v| [no v [8/12/1999 lm | e
FLSA Exempt Occupational Category Management Pay Type Supervisor Union Member? Union Mame

| v | v|  |Notselected V| | v|  |motselected v| Mo v | |
Current job information is effective as of 08/12/1999

Changes should be effective as of | &

Work Address

Work Address Line 1 * Work Address Line 2 City = Country %

(10155 WESTMOORDRIVE | (Suite 210 | |Westminster | [United States v

State Postal Code *

|C|:|Ic:radn V| |EDC|21 |

Work Schedule

If work schedule is non-standard (e.g. Monday through Thursday, 10 hours per day) or the below work schedule is incorrect, pleaze contact the Call Center to file your leave request. If work
schedule is standard (e.9. Monday through Friday, 8 hours per day) and comect, please verify other job information and click Next to continue.

Sun * Maon * Tue * Wed * Thu * Fri % Sat *
Hours Minutes Hours Minutes Hours Minutes Hours Minutes Hours Minutes Hours Minutes Hours Minutes

el [ov] ][y bl [ev] bfmy] By b [@v] b][@Y]

Current schedule information is effective as of 08/12/1999
Changes should be effective as of | | @

2 Save and finizh later Cancel Next

disregard leave request
Or click Save and finish
later request

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 18
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LeaveProt'™ for VSDP Employers

Create new leave request

Select a Leave Reason

. . HOME m MY REPORTS ADMINISTRATORS' TOOLS
and optional brief

description .
P Alicia Sherwood: New Leave Request
Personal Information Revisit Personal Information
Note: Short-Term
Employment Info Revisit Employment Info

Disability is either
“Employee Health

WARMING: Do not enter any personal, medical, or health information. Your entries in this field are visible to management and on general reports. Please verify that all employee information
iz correct. We will share personal and health—related information only with parties who are legally entitled to it, and are necessary for processing and managing employee leave and dizability

Con d[tlon g Or benefit requests. We take the urgency of employee leave requests seriously and will process the leave as quickly as possible. Please note that Supervisors andfor HR Representatives will
be notified of all leave requests.

P V4

I’egnanCy/MGternaty Updates via the web apply only to your FML leave.

Leave Reason
Reason for Leave Reguest:

Do not request

. ope Disability
Long-Term Disability Long Term Disabilty

Personal or Family Health imum
Employee Health Condition

Pregnancy or Adoption/Foster Placement
Pregnancy/Maternity

Click Next

Or click Cancel to
disregard leave request
Or click Save and finish
later request

> Save and finish later Cancel Next

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 19
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LeaveProt'™ for VSDP Employers

Enter
Provider/Treatment
Dates

Click Next

Or click Cancel to
disregard leave request
Or click Save and finish
later request

Create new leave request

Plaase aner information for all enablad flelde.

Provider/Treatment Dates

Provider 1

Firat Hame: Middle Hama: Last Hama:
I | | | |

Phone Humber [$xx-Eis-Kxxs): Ext

I | | |

Firef Traatmant Diate: Most Recent Treatment Date: Haxt Treatment Date:

I lm | G} I |
Provider 2

Firet Mame: Middis Mama: Last Mama:
I || ||

Phone Number [xxy-£xe - Ext.

I | | |

First Traatment Data: Mozt Recent Treatment Date:  MWaxt Treatmeant Date:

I lma | |@ I |m
Provider 3

Firet Mame: Middis Mama: Last Mama:
I | | | |

Phons NUmber [§xx-Eys- K] Ext.

I || |

Firef Traatmant Diate: Most Recent Treatment Date: Haxt Treatment Date:

| m | = | @

> Zave and Tinl=h later Caancsl] Hext

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 20
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LeaveProt'™ for VSDP Employers

Create new leave request

Enter

lliness/Injury date, a
description, if this was
work related and if

Condition was work retated:

llinszeinjury Daba Brisfly describe the llinass, Injury or ¢

you’ve filed a workers’ | k
compensation claim
Have you filed {or do you plan to flle) a clalm for workars' compensation?
CI |Ck Next > Sava and finlan later Cancel Mext

Or click Cancel to
disregard leave request
Or click Save and finish
later request

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 21
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LeaveProt'™ for VSDP Employers

Create new leave request

Please enter information for all enabled fislds.

Enter Leave Dates

Leave Dates

® Sta rt Date Start Date of Leave: % End Date of Leave: %
|05/11/2015 = 5 (0612112015 | (Date Calculator)
*End Date (use the Date L ast Day Worked:
Calculator to enter the 05/082015 __|m
Estimated return to work (full duty): Actual return to work (full duty):
number of weeks) et | I
Last Day Worked
Save and finish later Cancel MNext

e Estimated Return to
Work (full duty)

Click Next

Or click Cancel to
disregard leave request

Or click Save and finish
later request

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 22
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LeaveProt'™ for VSDP Employers

Enter Leave Type

e Continuous
e Reduced Schedule
 |f Reduced Schedule,

Create new leave request

Please select the Leave Type and follow the prompts. If the request is for an intermittent or reduced schedule leave, the schedule information must be completed. For all work absence
types, enter dates for all enabled fields.

\ Leave Type
.;E;.

Continuous Leave
\ *'ou will not return to work until after the end of your leave.

Reduced Schedule

*'ou will stay at work but reduce the number of hours or days worked each week.

sun * Mon * Tue * Wed * Thu * Fri % Sat x
enter the n u m ber Of hou rS \ Hours Minutes Hours Minutes Hourz Minutes Hours Minutes Hours Minutes Hours Minutes Hours Minutes

by day

Click Next

Or click Cancel to
disregard leave request

Or click Save and finish
later request

g O e O e [ e

Save and finish later Cancel Next

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 23
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LeaveProt'™ for VSDP Employers

Create new leave request

Verify all entries

. Personal Information

—eeEr—me s = Rawlzlt Pereonal Information
*  Employment Info R e — e —— T Revialt Employment info
. Leave Reason T T T ————————————————————————————— Revlslt Leave Reason
° Leave Dates —pEreETTEE e e Revislt FroviderTreatmant Datea
° Leave Type W:&mm Employes Health Condition
: Leave Summary Lesve Dates } Revielt Lagva Datas
_Lesve Type > Revialt Laave Type
eave Symmany > Revielt Leave Summary

v S ARTRTRT T oo KRR

¥ou have complaied the leave Intake pracess. Once you click submi an acknowiledgemernt packet will b= auiomatically genarated, this kstier will b= malied to you of you can click on your
new leave and print the letter from this she. Flease review all Information and retum completed fomme promptly. Should you have any queeiions regarding your request, pleaee call 1-50i0-

Click Next B

) Leave Confirmation
Or click Cancel to

disregard leave request

¥our leavs 1D is 112025128412, Pleas: reference thie numibier when contacling us regarding this leave.

®  save and finish Iater Cancel Submmit

Or click Save and finish
later request

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 24
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LeaveProt'™ for VSDP Employers

Create new leave request

On the Employee Home HOME m MY REPORTS ADMINISTRATORS TOOLS

page, you will see a
confirmation that the leave =—— 0
has been requested.

Your leave of absence has been successfully created. Your laave ID Ie 816502323513,

Alicia Sherwood: Employee Home

£
(¥}
i
m
]
<1}
[
=h
[11]
||‘|

=]
[11]
-
=
=
[=]
-}
m
|||

Leaves of Absence Create New Leave Request

Open Leaves

# Time Off Requests can be made by clicking on an open leave.

Loave D Loaveide R o e Endote

616502823813 Short Term Disability 051172015 06/21/2015

Personal Information Job Information

Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemo.com Hire Date: Thursday, August 12, 1999
Gender: Female Job Status: Active
Date of Birth: Saturday, Movember 30, 1963 Job Title: SALE REP
Marital Status: Married Work State: CA
Correspondence 11156 Fllilmore Ave. Hours Worked Last 1600
Address: Westminster, CO 80021 12 Months:

UNITED STATES Work Address: 10155 WESTMOOR. DRIVE
Phone Numbers: Home: (303) 583-1234 Suite 210

Work: (303) 883-5673 Westminster, CO 80021

UNITED STATES
Work Schedule: Sun Mon Tue Wed Thu Fri Sat

600 000 000 O0D0 600 800 8:00

Leave Plan Balance Sheet

0 26

Short Term Disability 26 cw Employee Health Condition, Pregnancy/Maternity
Long Term Disability Unlimited 0 Long Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 25
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LeaveProt'™ for VSDP Employers

Create new leave request

On the Leave of Absence HOME m MY REPORTS ADMINISTRATORS' TOOLS

page; the |eave WI” have a Employee Summary Change dates of leave Cancel leave
determination of Alicia Sherwood - Leave of Absence: #616502823813

" . . . 1) Please review the information below regarding the employee's leave. If this is an open leave, you may cancel the leave (if not yet started) or change the leave dates under ceriain circumstances
Pe n d | ng Dete rm | n at | O n applicable, you may also report intermittent time or confirm the employee’s retumn to work date by clicking on the active (blug) links below.

|

< go back to employee summary

Date Received: 04/01/2015

Leave Title: Short Term Disability . (Open) Cancel leave
From here the Time Period: 051172015 - 06/21/2015 Change dates of leave
/ Leave Type: Continuous Leave
Reed Group Service center Available Actions: Print leave details

begins processing

Leave Schedules

Continuous
51112015 - 612112015

Sun Mon Tue Wed Thu Fri Sat

See the Hours Scheduled 8:00 0:00 0:00 0O:00 800 800 800

Short—Term Disa b|||ty Hours Summary (as of 05/11/2015)

Process fOF more Hours used: Hours available:

information Long Term Disability 0 Long Term Disability NIA

Hours Summary (as of leave end 06/21/2015)

Hours used: Hours available:
Long Term Disability 0 Long Term Disability A

Leave Summary

Last Day Worked: 05/08/2015

Estimated partial return to work: not supplied
Actual partial return to work: not supplied
Estimated full duty return to work: 06/22/2015
Actual full duty return to work: not supplied

From Date To Date Determination Reason Leave Type Leave Plan(s)

051172015 06/21/2015 Pending Determination Continuous Leave Long Term Disability
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On the Leave of Absence page,
click Change dates of leave

Change dates of leave request

rove RGN v RepORTS

Empéoyes Summary Chanpge dates of leave Cancel lgave

Alicia Sherwood - Leave of Absence: #16502823813

Ple3ee review e Infarmatian below ragarding the employee’s leave. IThIs IE an open Rave, You may cancel the leavea (If not yet starad) of change thea i2ave daies under cartain circumeEancae
WClE, YOu may ale0 repom Intamittent dme or confirm the employee’s reium 1o work date by clicking on tha aciive (Diue) INKE bekow.

ADMIMISTRATORS TOOLS

< g back to am

Date Received: 0401/
Leave Title: Short Term Disab
Time Period: 05/11/2015 - 0872120
Leave Type: Contimuous Leswve
Available Actions: Print leave details

, (Open) Cancel leave

1 hange dates of leave

Leave Schedules

Continuous
51172015 - 6/21/2015

Sun Mon Tue Wed Thu Fri  5Sat
Hours Scheduled 200 00 0O:0d OO0 3:00 2:00 2:00

Hours Summary (as of 05/11/2015)

Hours used: Hours available:
Long Term Disability a Long Term Disability A,

Hours Summary (as of leave end 06/21/2015)

Hours used: Hours available:
Long Term Disability a Long Term Disability MA

Leave Summary

Last Day Worked: 05082015
Estimated partial return to work: not supplied
Actual partial return to work: not supplied

Estimated full duty return to work: 08222015
Actual full duty return to work: not supplied

om Date To Date Determination Reason Leave Type Leawve Plan{s)

05112015 08212015 Pending Determination Continuous Leave Lang Term Disakbility

Forms and Motifications

Thera are currenty no forms of notifcatione avaliabie far you 1o download anline of you do not have penmission 1o view this Infarmation. i you fesl there are notifcatione ar forms thatl ehould be
nere please contact your leave manager.
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Change dates of leave request

On the Leave Change page, HOME m MY REPORTS ADMINISTRATORS' TOOLS

enter the updated

Alicia Sherwood: Leave Change
start dates

and end dates

Start date of leave: % End date of leave: * * Leave End Date cannct be earlier than current Reguested End Date: 6:21/2015
5/11/2015 o [07/05/2015 @ & (Date Calculator)

Leave Id: 616502523813

Reason for leave request: Continuous Leave

Leave type: Continuous Leave
Requested leave start date: 5/11/2015
Requested leave end date: &/21/2015

Click Next

> Cancel Next

Or click Cancel to disregard
request for change of leave
dates
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Change dates of leave request

Leave Change Revisit Leave Change
On the Leave Summary siELri > °
. eave T aln
page, verify the leave ' :
Pleaze review the detailz of this leave request. To make changes, uze the revisit links above to return to any part of the leave request process. When complete, click Submit to proceed to
Change |S COrreCt the Leave Confirmation page.

Leave Summary

Enter an optional note or
Hours Summary (as of 04/01/2015)

comment
Hours used: Hours available:
Long Term Disability 0 Long Term Disability
Leave Information
Leave Id: 616502523513
Reason for leave request:  Short Term Disability
Leave type: Continucus Leave
Requested leave start date: 5/11/2015
Requested leave end date: 7/5/2015
Estimated return to work date (full duty): &/22/2015
rom Date To Date Determination Work Type Leave Plan(s)
05M11/2015 07/05/2015 Pending Determination Continuous Leave Long Term Disability
Notes or Comments
Click Next

> Cancel MNext

Or click Cancel to
disregard request for
change of leave dates

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 29
11/21/2017




LeaveProt'™ for VSDP Employers

Cancel leave request

On the Leave of Absence HOME m MY REPORTS ADMINISTRATORS' TOOLS

page, click Cancel leave

Employee Summary Change dates of leave Cancel leave

icia Sherwood - Leave of Absence: #616502823813

Pleasze review igformation below regarding the employee’s leave. If thiz iz an open leave, you may cancel the leave (if not yet started) or change the leave dates under certain circumstances
applicable, you may 3 gort intermittent time or confirm the employee’s retum to work date by clicking on the active (blue) links below.

< go back to employee summary

Date Received: 04/01/2015
Leave Title: Short Term Disability . (Open™Cancel leave
Time Period: 05/11/2015 - 06/21/2015 Change dates of leave
Leave Type: Continuous Leave

Available Actions: Print leave details

Leave Schedules

Continuous
511112015 - 612112015

Sun Mon Tue Wed Thu Fri Sat
Hours Scheduled 3:00 000 000 000 3:00 800 8:00

Hours Summary (as of 05/11/2015)

Hours used: Hours available:
Long Term Disability 0 Long Term Disability NIA

Hours Summary (as of leave end 06/21/2015)

Hours used: Hours available:
Long Term Disability 0 Long Term Disability NIA

Leave Summary

Last Day Worked: 05/08/2015

Estimated partial return to work: not supplied
Actual partial return to work: not supplied
Estimated full duty return to work: 06/22/2015
Actual full duty return to work: not supplied

rom Date To Date Determination Reason Leave Type Leave Plan(s)
051172015 06/21/2015 Pending Determination Continuous Leave Long Term Disability
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On the Cancel Leave page,
click the

Cancel Leave checkbox

to confirm request to cancel

Click Submit

Cancel leave request

HOME m MY REPORTS ADMINISTRATORS' TOOLS

Alicia Sherwood: Leave Cancel

The summary Informaticn regarding ihis leave ks lisied below. Please review thie Imformation and check the box Indizating that you want to cancel the described kkave, then click Submit.

If the box Is not checked Indicating you wish to cancel this l2ave, no acilon will be taken afier clicidng ulbmit

Leave Summary

ours Summary (as of 04/01/2015)

Rurs used: Hours available:

Leave Id: EZ\S502223212

Reason for lea\e request:  Short Term Disability
Leave type: CoXnuous Leave
Requested leave sigrt date: 571172015

Leave Plan(s)
0512015 052112008 Pending Determmination Contineous Leawve Long Termn Disability

Cancel Leave

Yo, please cancsl this leave of abeencay [ |~ DECK B0 l8ave summary

Or click Cancel to disregard
request for change of leave
dates

> Cancel Submit
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In this lesson, you will learn how to:
 Run Ad-Hoc reports (on demand)
 Run Report Subscriptions (recurring reports)

* Set report parameters:
o Dates
o Leave reason
o Work Type
o Location
o Division
o Visibility
 Choose a report file format: Excel, CSV, PDF
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11/21/2017
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Accessing Reports

To create, run and view HOME EMPLOYEES
reports click the —

My Reports - Home

My Reports ta b Access reports that give you the information you need to manage your employees’ absences. Configure your Operational reports in the way that works best for you — date ranges, leave reason,
absence type and locations. Run ad hot reports or schedule your preferred reports to run at regular intervals and rec eive notific ations when they are available.

New Report Subscription New Ad-Hoc Report Filter report list by
Report Type: | &l r Go

#| Active Reports Only

You can create new
report Subscription or
new Ad-Hoc reports

Ad-Hoc Reports

Name: Ad-hoc: Estimated RTW Report, 2015-04-02 Expires: 04/16/2015  view details &
Reports that have Name: Ad-hoc: Estimated RTW Report, 2015-04-02 Expires: 04/16/2015  view details B
a|ready been run are Scheduled Reports - Operational

. . o Manoa: Moptbl, Cocod | oo D Daase [ e 01E view detall
||Sted C||Ck view — o rﬁdw—”ﬂwaﬂ view etms@

details to view the
report

If the report list is long,
you may filter for
certain report types
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Self Service Portal

Ad-Hoc Reports > Select Report

An Ad-Hoc report runs HOME EMPLOYEES MY REPORTS

Only When VOU req ueSt My Reports Create New Report
it to run, e.g. on My Reports - Create New Ad-Hoc Report
demand

Step 1: Select Report Type

Operational Reports

Estimated RTW
Estimated RTW Report

Click the circle next to
. > »
the report you’d like to Cioees Loave Report

run Leave Status and Time Used
Leave Status and Time Used Report

Mew Leaves Received
Mew Leaves Received Report

Open Leave Inventory
Open Leave Inventory Report

Intermittent Leave Certification
Intermittent Leave Certific ation Report

Motifications And Changes Summary
Metific aticns And Changes Summary

Motifications And Changes Detail
Metific ations And Changes Detail

Employee Lost Days Summary
Employee Lost Days Summary

Exhausted Denied
Exhausted Denied

CIICk Next Restriction Accommodations Detail

Restriction Accommodations Detail Report

Registered Portal Users
Registered Portal Users Report

Or click cancel to select
Parameters

cancel MNext
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Ad-Hoc Reports > Select Filters
Several parameters are available for HOME EMPLOYEES

Ad_Hoc r‘e po rts My Reports Create New Report Select Parameters
Create New Report - Select Parameters

Step 2: Select Report Parameters & Format

Select Start and End Date Please select your parameters for the Closed Leave report. All parameters are required.
You may use Shift+Click to select a o
range of choices or Ctrl+Click to select 03022015 |
. . End Date
multiple choices 04302015 |m
Leave reason
* Leave reason ;E.:'IIE"LH-EALTH—EmpIDyBB Health Condition
LTD - Long Term Disability
PREGMATERN - Pregnancy/Maternity
 Work Type
* Location AL
Continuous Leave
Intermittent Leave
[ DIVISIOﬂ ::1‘:;:;::8;:; _- ﬁ;};rtmrunzﬁ less than 8 days
Medic al Restrictions -
Select Visibility As and Visibility Option Locton
Colorado
* Only selected person’s direct reports
* My own and my peer’s direct reports
* All employees
Visibility As
MaTasha Grimes v

Visibility Option

Click Submit
ALL -
Or click Back to select report
Or click cancel to disregard report —
req u ESt — cancel Back Submit
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Ad-Hoc Reports > Select Format & email notification

Click circle to select Report Format HOME EMPLOYEES

My Reports Create New Report Select Parameters Confirmation

Create New Report - Confirmation

Report Summary

Ad-hoc: Closed Leave Report, 2015-04-02
Closed Leave

Format choices for Ad-Hoc reports are
PDF and Comma Delimited (CSV; Excel)

Run Once on [04/02/2015].

Report Format:

Adobe PDF -]
Click the checkbox to be notified by Comma Detimited (Excel) &4
ema|| after the report Com pletes > ¥ Send me a notification by email after my report runs.
Click Submit P cancel Back Submit

Or click Back to select parameters

Or click cancel to disregard Ad-Hoc
report request
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Ad-Hoc Reports > Wait for Report to Run
HOME EMPLOYEES

My Reports

A CO nfl rm atlo n Of you r re po rt i @ Your request for the following Ad-Hoc report, Ad-hoc: Closed Leave Report, 2015-04-02, has been received and will be processed in the order that it was received.

request displays here
My Reports - Home

Access reports that give you the information you need to manage your employees’ absences. Configure your Operational reports in the way that works best for you — date ranges, leave reason,
absence type and locations. Run ad hec reports or schedule your preferred reports to run at regular intervals and receive notific ations when they are available.

Youmay continue to use

LeavePro'™ or other computer Report Type: [ A1 e
tasks while the report runs % Active Reports Only

Ad-Hoc Reports

YOU Wl ” reCE|Ve an ema || When Name: Ad-hoc: Closed Leave Report, 2015-04-02 )l Expires: n/a view details )
re po rt com p | eteS I.I: yo u Name: Ad-hoc: Estimated RTW Report, 2015-04-02/ Expires: 04/16/2015  view details B

Name: Ad-hoc: Estimated RTW Repow Expires: D4.-’16.-'ED15| view details & I

requested it .
q Scheduled Reports - rational
Nammsed Leave Report /Report Date: 04/02/2015  Next Run Date: 05/02/2015  view details Bl]

You can see that a report is still /

running if the Expire Date is
un/a

124

To view complete reports, click
view details.
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Ad-Hoc Reports > View Report
When viewing details of a HOME EMPLOYEES

report, you see the parameters, My Reports  View Report Detail

delivery format, and email View Report Detail

options that were selected. Ad-hoc: Closed Leave Report, 2015-04-02
Schedule Copy | Run Now

Report Run Histoy Report Details

Click Schedule Copy to run this

Delivery Format: P Report Type:  Closed Leave

H H / Email Alerts: Yes, Send Motifications Start Date Y2015 12:00:00 AM
report again with dlfferent - End Date 4/2/2015 12:00:00 AM
parameters, delivery, or email Leave reason - ALL -

044882015 Ad-hoc_ Closed Leave Report,  04/16/2015 WorkType -ALL -

(0] pt IonNs 2015.04-02_20150402160603.pdf Location - ALL -
Visibility As MaTasha Grimes
Visibility Option Only selected perscn's direct reports
Division - ALL -

Schedule: Hun Once on [04/02/2015].

Deactivate

Click Run Now to run this report
again with the same
parameters, delivery, or email
options

Click the report name to open
the report

Click Deactivate to remove this
report completely
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A Report Subscription
runs recurrently into the
future for the date
window you select

Click the circle next to
the report you’d like to
run

Click Next

Or click cancel to
disregard Ad-Hoc report
request

Report Subscription > Select Report

HOME EMPLOYEES MY REPORTS

My Reports Create New Report

My Reports - Create New Report Subscription

Step 1: Select Report Type

Operational Reports

Estimated RTW
Estimated RTW Report

Closed Leave
Closed Leave Report

Leave Status and Time Used
Leave Status and Time Used Report

New Leaves Received
Mew Leaves Received Report

Open Leave Inventory
Open Leave Inventory Report

Intermittent Leave Certification
Intermittent Leave Certific ation Report

Notifications And Changes Summary
Metific ations And Changes Summary

Notifications And Changes Detail
Metific ations And Changes Detail

Employee Lost Days Summary
Employee Lost Days Summary

Exhausted Denied
Exhausted Denied

ACA Supplemental Hours Summary
ACA Supplemental Hours Summary Report

Restriction Accommodations Detail
Restric tion Accommodations Detail Report

Registered Portal Users
Registered Portal Users Report

=— cancel MNext
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Several parameters are available for
Report Subscriptions

Select Date Window

* Yesterday
* Last week, month, quarter
* This week, month quarter

You may use Shift+Click to select a

range of choices or Ctrl+Click to select

multiple choices
* Leave reason
 Work Type

* Location

e Division

Select Visibility As and Visibility Option

* Only selected person’s direct reports
* My own and my peer’s direct reports
* All employees

Click Continue
Or click Back to select report

Or click cancel to disregard report
request

Report Subscription > Select Filters

MY REPORTS
My Reports Create New Report Select Parameters

Create New Report - Select Parameters

HOME EMPLOYEES

Step 2: Select Report Parameters & Format

Please select your parameters for the Closed Leave report. All parameters are required.

Report Parameters

Date Window
Last Week v

Leave reason

-ALL-

EMPHEALTH - Employee Health Condition
LTD - Long Term Disabilty
PREGMATERN - Pregnancy/Maternity

WorkType

- ALL-

Continuous Leave

Intermittent Leave

Medic al Only — Continuous, less than & days

Medic al Only -- Intermittent

Medic al Restric tions -
Location

-ALL -

Colorado

Visibility As
MaTasha Grimes v

v el
All employees

=  cancel Back Continue
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Report Subscription > Schedule Recurrence

Select the recurrence pattern HOME EMPLOYEES ADMINISTRATORS'

° Da||y, W€€k|y, m0nth|y OI’ yearly My Reports Create New Report Select Parameters Schedule Report
. Create New Report - Schedule Recurrence
 Which days, weeks, day of month

or month of year

Recur every | 1 week(s) on:
Daily
.
Weekly Sunday Monday Tuesday
Monthly Wednesday ¥| Thursday Friday
Yearly Saturday

Select the start and end dates of the —> Start[i330E

| * No end date
recurrence End afterr |0 | occurrences
End by: 12/31/2015 &
Click Next > cancel Back Next

Or click Back to select report

Or click cancel to disregard report
request
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Report Subscription > Select Format & email notification

Type a name for the report

Click circle to select Report Format

Format choices for Report
Subscriptions are PDF and Comma
Delimited (CSV; Excel)

Click the checkbox to be notified by
email after the report completes

Click Submit
Or click Back to select report

Or click cancel to disregard report
request

HOME EMPLOYEES MY REPORTS

My Reporis Create New Report Select Parameters Schedule Report Confirmation

Create New Report - Confirmation

Report Summary

Yearly Closed Leave Report

Closed Leave

Run Yearly: Every Apr 2.
Starting 04/02/2015, with no end date.

Report Format:
Adobe PDF 2|

Comma Delimited {Excel) %j

¥| send me a notification by email after my report runs.

cancel Back Submit
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Report Subscription > Wait for Report to Run

A Conf|rmat|0n Of yOUF report HOME EMPLOYEES ADMINISTRATORS TOOLS
request displays here My Reports  View Report Detail
. — Your report subscription, Yearly Closed Leave Report, has been created. Please review the details for this subscription below.
YOU r re pO rt W| ” FU n at the nEXt You may view these subscription details again by clicking on the view details link on your My Reports page.
occurrence
View Report Detail

Yearly Closed Leave Report

Click Schedule Copy to run this

report again with different » _ ScheduleCopy g  Run Now
parameters, deliver, or email
Options j : ."r‘es. Send Motifications

Run Status: Completed Scheduled Recurrence

Report Details

Report Type: Closed Leave

Click Run Now to run this report Date Range:  LastWeek

H H Leave reason  EMPHEALTH - Employee Health Condition, LTD - Long Term Disability, PREGMATERM - Pregnancy/Matermnity
agaln Wlth the same WorkType Medical Only — Continuous, less than 8 days, Medical Restrictions
H H Location - ALL -
parameters, deliver, or email Vil A NaTasha Grimes
Options ‘U’is!b.ility Option Only selected person’s direct reports
Division - ALL -
Schedule: Run Yearly: Every Apr 2.
Starting 04/02/2015, with no end date.
You may continue to use Deaclias

LeavePro'™ or other computer
tasks while the report runs

Click Deactivate to remove this
report completely
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Report Subscription > Wait for Report to Run
HOME EMPLOYEES ADMINISTRATORS' TOOLS

My Reports

My Reports - Home

Next Run Date tells you the next
time the report is scheduled to
run

Report Type: | &l v Go

¥ active Reports Only

Ad-Hoc Reports

Name: Ad-hoc: Closed Leave Report, 2015-04-02 \&(pires: 04/16/2015  view details [
Name: Ad-hoc: Estimated RTW Report, 2015-04-02 EMHB.-‘EWS view details B
Scheduled Reports - Operational \
Name: Yearly Closed Leave Report Report Date: D:I.-‘DEI‘EMB"NQH Run Date: 04/02/2016 | Jview details B
Name: Monthly Closed Leave Report Report Date: 04/02/2015 o0 2075 view details B
To view complete reports, click

view details
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Self Service Portal

Once a report runs, the report
file will appear on the Report
Detail screen.

Click the report name to open
the report

Report Subscription > View Report

HOME EMPLOYEES MY REPORTS ADMINISTRATORS' TOOLS

My Reports View Report Detail

View Report Detail

Yearly Closed Leave Report

Schedule Copy | Run Now

Report Run History

Delivery Format: Csv

Email Alerts: Yes, Send Motific ations

Next Run Date: 04/02/2016

Next Run Status: Scheduled 04/02/2016

04/02/2015 Yearly Closed Leave 04/16/2015
Report_20150402174315.csv

Report Details

Report Type: ed Leave
Date Range: ast\Week
EMPHEALTH - Employee Health Cendition, LTD - Long Term Disability, PREGMATERN - Pregnancy/Matemity
Medical Only — Continuous, less than 8 days, Medical Restrictions
- ALL -
MaTasha Grimes
Visibility Option Only selected persen’s direct reports
Division -ALL -
Schedule: Run Yearly: Every Apr 2.
Starting 04/02/2015, with no end date.

Deactivate
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Daily Action Report

Open Leave Inventory Report

Closed Leave Report

Estimated RTW Report

Intermittent Leave
Certification Report

Leave Status and Time Used
Report

New Leaves Received Report
Notification & Changes
Summary Report

Notification & Changes Detail

Report

Exhausted Denied Report

&) ReedGroup

Shows start, end dates, effective days of pay (100/80/60) and if works compensation is involve. Acts
as an advice-to-pay report for Short-Term Disability that employers can use to update respective local
payroll systems.

For active employees during the leave period, this report shows all open leaves: leave number,
location, reason, type, plan, status, denied reason, last day worked date, plan start & end, estimated
RTW, time used and time remaining

For active employees during the leave period, this report shows approved closed leaves: leave
number, location, reason, type, approved/requested start and end, RTW, leave closed date, leave
closed reason

For active employees during the leave period, this report shows approved leaves: leave number,
location, reason, type, leave start and end, estimated RTW

For active employees during the leave period, this report shows all leave request data for
intermittent leaves: leave number, location, plan, plan start and end, status, frequency & duration,
hours requested & denied, and occurrence detail

For active employees during the leave period, this report shows requests that have been completed
(no partial or incomplete requests) leaves: leave number, location, reason, type, plan, status, denied
reason, last day worked date, plan start & end, estimated RTW, time used and time remaining

For active employees during the leave period, this report shows all leave requests: leave number,
location, reason, type, last day worked date, request start & end

List of authorized time periods an employee is away from work: authorized leave plans, start / end
date and status of plans, estimated RTW, time used, last day worked

Detailed list including each day of authorized time periods an employee is away from work:
authorized leave plans, start / end date and status of plans, estimated RTW, time used, last day
worked

Shows all leaves that are denied or completely exhausted: leave number, location, reason, type, plan,
status, denied date, denied reason, last day worked date, leave received date, plan start & end,
estimated RTW, time used, time remaining at end of report period, time remaining at end of leave
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Daily Action Report (DAR)

The Daily Action Report is a spreadsheet including the following columns.

Employers can “subscribe” to the report in LeavePro™ :

« Employee ID {VNAYV #}
* Employee First name

. Employee Last Name  Last Day Worked e Effective Dates of Pay
 Claim Status  Rates of Pay
" Agency Number  Benefit Start Date  Effective Dates of Pay
: Agency Name ,  Benefit End Date  Rates of Pay
Leave ID {e.g. Claim Number} E<t RTW Date . Workers' Comp

* AtlLeavelD  Claim Close Date

 Policy Type :
 Effective Dates of Pay
 Rates of Pay
A B C | D E F G H | J
1 Employee ID Employee First name Employee Last Name Agency Number Agency Name Leave ID  Atl Leave ID Policy Type Last Day Worked Claim 5tatus
2 V11100445 Paula Williams 30506 Motor Vehicle Board 103783173 Plan1 6/14/2015 Open
3 V05623040 Michael Smith 30506 Motor Vehicle Board 103783174 Plan 1 6/10/2015 Open
4 V10676151 Bridget MNappo 30506 Motor Vehicle Board 103783175 Plan1 6/13/2015 Closed
5 V06346597 Bernie Edgar 30506 Motor Vehicle Board 103783176 Plan 1 6/6/2015 Approved
6 V05213091 Maria Brosky 30506 Motor Vehicle Board 103783177 Plan 1 5/10/2015 Approved
. K L M N 0 P Q R S T U
1 Benefit Start Date Benefit End Date Est RTW Date Claim Close Date Effective Dates of Pay Rates of Pay Effective Dates of Pay Rates of Pay Effective Dates of Pay Rates of Pay Workers' Comp
2 6/15/2015 7/15/2015 7/16/2015 6/15/2015-7/15/2015 ° 8/11/2014-8/20/2014 80% 9/11/2014-8/20/2014 60% Y
3 6/11/2015 7/11/2015  7/12/2015 6/1/2015-7/11/2016 100% 80% 60% Y
4 5/1/2015 5/5/2015 5/6/2015 5/11/2015 5/1/2015-5/6/2017 100% 80% 60% Y
5 6/7/2015 8/6/2015 8/7/2015 6/7/2015-8/7/2018 100% 80% 60% N
6 5/11/2015 7/10/2015 7/11/2015 5/11/2015-7/11/2019 100% 80% 60% N
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Daily Action Report (DAR) — One Employee per Page
Home  Insert  Page LayoutmTefereReview View -

Follow these steps if you need to printone = & = B 8 & 2t |

] _ x _ L& Match Fields _ 1 Find Recipient %’J |
page per emp Oyee' Create Start Mail Merge Write 8 Insert Fields Preview Results I Finish
][ R R S R R B B i
One time only B paily Aftion Report /
. . . - Emplgyee Name: «<Employee_First [ i 52
*  Subscribe to DAR in LeavePro with _ #: «Employee. |Dy Merge to Prm ?
desired date ranges including email - ay’s Date: Monday, April 27, 20| | print r
notification - o G Al —
- ¢l () Current record
 Download the DAR template from - Agency Number A j .
I\ Erom. _D:
portal Agency Name / ,

 Note what folder you’ve saved the
DAR template

Leave ID / l o J | — |
Atl Leave LD/ «Atl_Leave_ID»

Poligf Type «Policy_Type»
ét Daym «Last_Day_Worked»
/Qimnus «Claim_Status»

(3]

Each time DAR is delivered to your email

 Click through to the report from email
notification

 Save as DARreport.xlsx to the same
directory as the DAR template

e Open the DAR template and print
document by clicking on Mailings->
Finish & Merge-> Print Documents->
OK
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LeaveProt'™ for VSDP Employers

Daily Action Report (DAR) — One Employee per Page

Additiona"y’ you may edit the recipient Iist Home Inier‘t Page Layout. .References ‘ I\alailings- Review View . - s o A
. = 8 & 2 BB B . <] @,
to filter, sort, unselect, etc.

Envel Labels | Start Mail  Select & Match Fields 429 Find Recipient

. . P . ’ Merge ~ Recipients

* Click Edit Recipient List e
. Filter, sort, etc. as needed

Edit Highlight Address Greeting Insert Merge Preview Finish &
Recipient List | Merge Fields Block  Line Field - 1@ Update Labels | pagyits 3 Auto Check for Errors | perge ~

Create Write & Insert Fields Preview Results Finish

Mail Merge Recipients .

This is the list of recipients that will be used in your merge. Use the options below to add to or change your list. Use the checkboxes to add or remove
recipients from the merge. When your list is ready, click OK.

B\gta Source | |7 |Emp|0yee D - | Employee Firstn... v| Employee LastM.. »|Agency Number  « |Agency Name v| Le

- DARre Isx |V_ V05059055 Paula Smith 30403 DEPT. GAME & IN... 10
i DAEreportx |_ V06326218 Michael Brosky 30133 Auditor of Public.. 10
DARremgrt.xlsx |V_ V08221584 Bridget Williams 30226 Board of Account... 10
: |_ V08221584 Bernie Edgar 30174 Board of Higher E.. 10
DARreportxisx M@l V04341167 | Smith Board of Regents, ...| 10:

< \l | i
— Data Source efine recipient list
DARreport.xlsx - 4| Sort... 3

£ £l | Refresh E Validate addresses...

F Y S B [
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LeaveProt'™ for VSDP Employers

Daily Action Report (DAR)

The Daily Action Report is a spreadsheet including the following columns.
Employers who are designated to receive the DAR can “subscribe” to the
report in LeavePro'™:

e Employee ID {VNAV #} e Last Day Worked e Effective Dates of Pay
e Employee First name  Claim Status  Rates of Pay
e Employee Last Name * Benefit Start Date  Effective Dates of Pay
e Agency Number  Benefit End Date  Rates of Pay
* Agency Name e Est RTW Date e  Workers' Comp
e Leave ID {e.g. Claim Number} e (Claim Close Date
e AtlLeavelD  Effective Dates of Pay
 Policy Type  Rates of Pay
b E : 6 H | ) K ] M N 0

Agency Number DAi?nGiLI;lgme Leave ID  Atl Leave ID Policy Typ Last Day Worked Claim Status Benefit Start Date  Benefit End Date  Est RTW Date Claim Close Date Effective Dates of Pay

30403 INLAND FISHERIES 103783173 Plan 1 7/10/2014 Open 7/11/2014 8/20/2014 8/21/204 7/11/2014-8/20/2014

P Q R 5 T U

Rates of Pay Effective Dates of Pay Rates of Pay Effective Dates of Pay Rates of Pay Workers' Comp

100% 8/11/2014-8/20/2014 80% 9/11/2014-8/20/2014 60% Y
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Self-Service Reporting

Open Leave Inventory Report

This report lists leave and employee information for all leaves that are marked as open that fit into passed in parameters.
Besides potential filters through parameters above, the report automatically filters on the following:
= Employee has a listed job that is active during the period of the leave being returned

Open Leave Inventory Report

ReedDemo

Total Number of Partcipants: 6 Run by: demo1@rgl net

Work Type: All Visibilty as: Edmond Dantez

Leave Status: All Visibilty Option: Only selected person’s direct reports

Leave Reason: Al
Locaton: All
Division: All

ST0741286422 UKo Wi E::z:: Heaith Contnuous CA-FRA Pendng 03132008 0920/2008 09/14/2008 12082009 83 howrs 332 rours
57074126642 UKo Wi g;?:: kean Cortnuous CT-"M. Pendng 03132008 0320/200% 031472009 01032010 88 hours 552 rours
ST0T41286422 UKSC wi g;%?;e Heaith Coronuous OC-FML Penang 0311372008 032072CCs 08142009 01032010 58 howrs 552 rours
$70741288422 UKo Wi gx?:: Healn Cortnuous EMLA  Pendng 0132008 032072008 03'14/2008 12052009 83 hours 332 rours
£70741266422 UKo Wi 5;‘;%’;' Fealtn Cortnuous ME-SML Pendng 0312009 092072009 0142009 1472272009 83 howrs 312 rours
§70741286422 UKD Wi E:;cg:: realtn Corznuous OR-FML Penang 03132008 232072005 03142008 1205/2009 88 howrs 332 rours
STOTS1268422 UKSC W 5;';,?;.’ Healtn Corznuous RFFML Pendng 03132008 032072008 08142008 12132008 88 howrs 432 rours
570741266422 UKo W g::m Heaitn Cortnuous STO  Pendng 031372008 03202008 0a'14/2008 Q28/2010 11 cays
gon

§70741256422 UKSC Wi g:;c::: Health Cormnuows VT-FML Pendng 0511272009 052072009 08142008 120672009 88 howrs 332 nours
570741266422 UKS0 Wi 5:; :,;'e Heaitn Cortnuous WAL Pendng 031132008 09:20/2008 081422008 12082008 83 howrs 352 rours
570741256422 UKSC Wi Ec:noo?;f Heann Corznuous WML Pendng 03132008 0300/2009 031472009 03727/2009 80 howrs 0 rours
STOT41256422 UKo Wi g;:?;‘e Healtn Conznuous WI-FML Denled Exraustec 031372008 0320/200% 032372009 12312008 80 howrs 0 rours
$557807I98L0 UKo Wi Pregnancy / Matemity Cortnuous CA-FRA Denied Inelgtie 09:21/2008 0292008 117/2009 0 howrs 430 rours
S5ETE0THR8LD UKo W Pregnancy / Matermity Conrtnuous CA-POL Pendng 0321/200¢ 0az2008 117:2008 0 howrs 704 rours
S55TE0TINED UKIT Wi Pregnancy / Matemity Contnuous CA-PEL Denled Inelgtie 03:21/200% 0322008 17172009 0 hours 240 hours
$3578079980 UKo Wi Pregnancy ! Matemity Corznuous CT-SML Pendng 03:21/20C% 0a22008 1217/2008 0 howrs §40 rours
Execution Time: S28/2003 3:34:55 PM Page 10f5
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Self-Service Reporting

Closed Leave Report

This report provides a list of employee and leave information for closed leaves.

Besides potential filters through report parameters above, the report automatically filters on the following:
= Only leaves that have an approved segment are considered
= Employee has a listed job that is active during the period of the leave being returned
= The leave is not closed because of a systemic cancellation (user cancellations are included)

Closed Leave Report

ReedDemo

Report Penod: 6/1/2009 - 9/28/2009 Run by: demo1@rgl.net

Total Number of Participants: 1 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person’s direct reports

Leave Reason: All
Location: All
Division: All

Work Leave Leave Closed

Leave No. Location State Leave Reason Relationship Type Leave Start leave End RTW Date CCosed Date Reason
Trakand, Elayne 981567 [3]

680961030034 NJMB CA Pregnancy / Continuous 10/05/2009 10/30/2009
Maternity

09/23/2009¢ CANCELLED
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Self-Service Reporting

Estimated RTW Report

This report provides a list of employee and leave information including the Return to Work date for completed and approved
leaves that the user running the report is allowed to see.
Besides potential filters through parameters above, the report automatically filters on the following:

=  Onlyleaves that have an approved segment are considered

=  Employee has a listed job that is active during the period of the leave being returned

Estimated RTW Report

ReedDemo

Report Period: 7/1/2009 - 11/27/2009 Run by: demo1@rgl.net

Total Number of Participants: 2 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person's direct reports

Leave Status: All

Leave Reason: All

Location: All
Division: All
Work Leave Leave Start Leave End

Leave No. Location State Est. RTW Status Date Date
Clementine, Lina 9849771 [2]
972826485404 NJMB wi Employee Health Condition Continuocus 11/11/2009 Open 09/21/2009 11/11/2009
Trakand, Elayne 981567 [3]
246027518888 NJMB CA Employee Health Condition Continuous 112772009 Open 09/14/2009 11/27/2009
581927232008 NJMB CA Employee Health Condition Continuous 10/29/2008 Open 09/29/2009 10/28/2009
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Self-Service Reporting

Intermittent Leave Certification Report

Lists out leave request data and employee information for all intermittent leaves that fit into passed in parameters.
Besides potential filters through parameters above, the report automatically filters on the following:
= Employee has a listed job that is active during the period of the leave being returned

Intermittent Leave Certification Report

Bolton, Suzanne

Leave Reason Relationship Plan Plan Start Plan End Plan Status
Date Date

Open Farmaly Health Condinon i f Approved B.00 hours, NVA every 2 week(s) for Incapacity:
4.00 hours, NJA every 2 month(s) for Office Visa

Ooccurrence # Occurrence Date  Oocurrence Type Oocurence Hours Ocourrence Hours Pending Occurrence Hours Approved Qocurrence Hours Denied
Requested

0671672011 Incapacmy 8.00 0.00 8.00 0.00
6 06302011 Incapacity 8.00 0.00 8.00 0.00
7 0672172011 Office Vist 4.00 0.00 4.00 0.00
Clark, Ashley

Date Date
B83019307946 Employee Health Condition 07/152010 [07/14/2011 Approved 8.00 hours, 3 tme(s) every 1 month(s) for
Incapacity

Oeccurrence # Occurrence Date  Oocurrence Type Occurrence Hours Occurrence Hours Pending Occurrence Hours Approved QOccurrence Hours Denied
Requested

131 04/1372011 Incapacity 8.00 0.00 8.00 0.00
132 0472612011 Incapacity 8.00 0.00 8.00 0.00
133 05/0472011 Incapacity 8.00 0.00 8.00 0.00
134 0511772011 Incapacity 8.00 0.00 8.00 0.00
15 0612172011 Incapacty 300 0.00 .00 0.00
136 067102011 Incapacity 8.00 0.00 8.00 0.00

Jenner, John

Leave Reason Relationship Plan Plan Start Plan End Plan Status
Date Date

CQ | Closed | Employee Health Condmion 07/0172010 | 063072011 Approved B.00 hours, NVA every 3 month(s) for Incapacity

Occurrence ¥ Occurrence Date  Oocurrence Type w Ocourrence Hours Pending Occurrence Hours Approved Oocurrence Hours Denied
42 04/06/2011 Incapacity 8.00 0.00 8.00 0.00
43 0471972011 Incapacity 8.00 0.00 8.00 0.00
45 052672011 Incapacy 8.00 0.00 8.00 0.00
46 06/08/2011 Incapacity 8.00 0.00 8.00 0.00
47 oe/2220M Incapacity 8.00 0.00 8.00 0.00
48 05/09/2011 Incapacity 8.00 0.00 8.00 0.00
49 0472872011 Incapacity 8.00 0.00 8.00 0.00
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Self-Service Reporting

Leave Status and Time Used Report

This report lists the leaves, plans and usage time for leaves that fall within the in parameters passed.
Besides potential filters through parameters above, the report automatically filters on the following:
= Employee has a listed job that is active during the period of the leave being returned
=  Onlytakes requests that have been completed in the system into consideration
=  Partial and incomplete system entries are not considered
= Considers closed leaves between start/end date parameters if the leave is closed.

Leave Status and Time Used Report

ReedDemo

Repor Period: 6/28/2009 - 2/26:2009 Run dy: gemo1@rgl.net

Tolal Number of Panicpanis: 6 Visidlity as: Eamong Dantez

Work Type: All Visioliny Option: Only selected person's drect reports

Leave Status: Al

Leave Reason: Al

Location: Al
Division: All

Leave

Received Benefit

Date PlanStart StartDete PlanBnd E.RTW TimeUsed Time Remaining
§70741285422 URS0 " Evpioyes Heath Conaion  Contnucus CA-FRA Cpen Dened inegie 03132008 03202009 120772009 22620% 88 rours 332 hours
ST0741286422 URS0 " Evpioyes Heath Condion  Conprucus CA-FRA Open Ferarg 23132008 09202009 03/1472009 12062009 88 rours 332 hours
§T0741266422 Ums0 " Evpioyes Heth Condion  Conmmucus CT-A Open Dened Ine gie 03132008 03202009 01042010 022620% 88 rours $52 hours
570741265422 Uk " Evpioyes Heath Conaion  Contnuous CT-P Cpen Ferarg 03132008 09202003 03/44/2009 0102090 88 nours S52 hours
§T0TA1265422 ) " Evpioyes Heath Conon  Cortnucus OC-FML Open Dened Exhauzted 03132008 08202009 01042010 022620% 88 rours $52 nowrs
570741285422 URS0 " Evpoyes Hedth Conion  Contmuous OC-FML Open Fenarg 03132008 09202008 03'14/2009 010220%0 85 rours $52 hours
§70741285422 URE0 m E~picyes Heath Conaion  Continucus FMLA  Cpen Denied Ine gtie 03132008 02202009 120772009 0226209 5 rours 232 hours
570741255422 UHSD m Evpioyee Heath Conaon  Conmnucus FMA  Cpen Ferarg 03132008 03202003 O1/2008 12082003 88 rours 332 hours
570741268422 RS0 " Evpioyes Heath Conaion  Conmmuous ME-FML Open Denied Exnauzted 03132008 03202003 112372009 0208209 88 rours M2 nours
57074125542 UHSD " Evpioyes Heath Conaion  Connucus ME-FML Open Ferarg 03132008 03202003 0301472009 112272009 88 rours M2 nours
570741258422 URSO " Evpioyes Heath Condmon  Conmmuous CR-FML Cpen Denied Inegie 03132008 0202003 1207/2009 206209 88 rours 332 hours
57074128542 ) " Evpioyes Heath Condion  Contnucus OR-FML Cpen Ferarg 03132008 09202008 03142009 12062009 85 reurs 332 hours
570741285422 Uk m E~pioyes Heath Conaion  Conmrucus RFFML  Open Denied Exnsuzted 03132008 09202009 12442009 022620 85 rours 432 hours
570741285422 ) m Evpioyes Heath Condzon  Comtnuous RFFML  Open Serarg 03132008 09202003 D3'1472009 121122009 85 rours 432 hours
STOT41288422 UHSD " Evpioyes Hexth Conaion  Contmuous STO  Cpen Ferarg 03132008 09202003 03442009 020820% 11 ez
570741285422 UmsD m Evpioyes Heath Condion  Contnuous VT-FML Open Dened ine oie 03132008 09202008 1207/2009 022620 88 nours 352 hours
570741258422 UKS0 " Evpicyes Heyth Conaion  Continuous VT-FML Open Fenarg 03132008 08202003 03442009 12062003 88 rours 232 hours
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Self-Service Reporting

New Leaves Received Report

This report lists information for leaves that were opened between the passed in start and end dates from the parameter list.
Besides potential filters through parameters above, the report automatically filters on the following:
= Requested Start date of the leave must be within the range of valid job from/thru dates for the employee

New Leaves Received Report

ReedDemo

Report Penod: 6/1/2009 - 9/28/2009 Run by: demo1@rgl.net

Total Number of Participants: 6 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person’s direct reports

Leave Status: All

Leave Reason: All
Location: All
Division: All

Work

Leave No. Location State Relationship Leave Start Leave End

Bohlke, Luna 9849635 [2]

570741258422 UHS0 wi Employee Health Condition Continuous 09/13/2009 09/20/2009 09/14/2009 02/26/2010
555780799240 UHS50 wi Pregnancy / Maternity Continuous 09/21/2009 08/29/20090 12/17/2009
Broadhead, Robinette 989410 [1]

191567017705 CTAA RI Pregnancy / Matermnity Continuous 09/20/2009 00/25/2000 10/01/2009 12/01/2009
557588003867 CTAA wi Employee Health Condition Continuous 09/23/2009 09/24/2009 09/24/2009 10/15/2009
972826485404 NJMB wi Employee Heaith Condition Continuous 09/20/2009 09/25/2009 0921/2009 11/11/2009
206105963822 NJMB wi Pregnancy / Matermnity Continuous 09/30/2009 09/25/2009 10/01/2009 12/01/2009
834324538184 CTAA CA Employee Health Condition Continuous 0%/13/2009 09/23/2009 09/14/2009 11/27/2009
750880580542 8020 RI Employee Health Condition Continuous 09/21/2009 09/23/2009 10/23/2009
680061030924 NJMB CA Pregnancy / Maternity Continuous 10/02/2009 09/23/2009 10/05/2009 10/30/2009
948027518888 NJMB cA Employee Health Condition Continuous 09/11/2009 09/23/2009 09/14/2009 11/27/2009
581927232008 NJMB CA Employee Health Condition Continuous 00/23/2009 09/29/2000 10/29/2009
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Self-Service Reporting

Notification & Changes Summary Report

This report lists information about the authorized time periods an employee is away from work. Itidentifies the leave plans
the employee is authorized to use while away, the start and end dates of those leave plans, and the status of the leave plans.
Records marked as T (Today) indicate the Start Date, End Date, or RTW Date is the current date.

Data Element
Recordtype

EmployeeNumber
LeavelDExternal
OrganizationName

AbsenceReason
LeaveType
PlanName
OpenDate

AuthFromDate
AuthThruDate
DenialReason
EstimatedPartial RTW
ActualPartial RTW
EstimatedFullRTW

TimeUsed
LastDayWorked

PTOFlag
PayType
FullTime
EmploymentStatus

SupervisorName

Definition

New , Changed, Today or null
Employees First Name

Employees Last Name

Employees Employee Number

The Reed system identifier for this leave
Fromthe client roster

Employee’s work state

The reason for the absence

Intermittent, Continuous, Reduced, Med Restriction No Lost Time

The leave plan covering the lost time

The date the case was opened

The current case status; open, closed, denied etc
Approved, Denied, Pending

Authaorization From Date

Authorization Through Date

Reason plan was denied

Estimated return to work date (partial duty)
Actual return to work date (partial duty)
Estimated return to work date (full duty)

Actual return to work date (full duty)

Hours lost on this leave plan so far on this absence only.
Last Day Worked

Fromthe client roster

If employee requested PTO

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)
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Self-Service Reporting

Notification & Changes Detail Report

This report includes the lost time hours for every date covered by any leave plan . There will be multiple rows, one for each
plan active for any part of that date. All statuses (Pending, Approved, Denied) are included in the report. The data included
will be for the date range specified by the user. New and Changed data outside that range will also be shown for the leaves
included in the report.

Definition
New , Changed, or null

Data Element

Recordtype
MiddleName
EmployeeNumber From the client roster
LeavelD The Reed system identifier for this leave
LeaveldExternal
EmployeeNumber From the client roster
LostTimeDate mm/dd/yyyy format
The leave plan covering the lost time — there will be a row for

each plan applicable for the day or part of day. There can be

PlanName

several leave plans active on the same day.
Decimal(5,2)
Denied, Pending, Approved

IntermittentOccurenceTyp

Start Time
EstimatedPartial RTW
ActualPartialRTW
PTOFlag

PayType

FullTime

EmploymentStatus

SupervisorName

Office Visit, Incapacity

This is not a field tracked in LeavePro™

Estimated return to work date (partial duty)
Actual return to work date (partial duty)

If employee requested PTO

From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
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Self-Service Reporting

Exhausted Denied Report

This report includes all leaves that are denied or completely exhausted, sorted by employee.

Exhausted Denied Report

ReedDemo

Report Periog: 10/1/2013 - 10312013 Run by: ReecDemoBReedGrowp com
Total Number of Participants: £ ViDilty 33: Kenneth Ames

Work Type: All Vizilty Option: All employees

Leave Reason: Al

Locazon: All
Oivizion: All
[
Recetved
Reason Date PhanStart Plan Bnd Est. RTW

HO0T 1TV oR Crrgicyee Mesth Conamios  Cortrucus VA Dervez Laha st 101 12013 W W wNron c c 0

[+ RS Raril ) OoR Lrrgicyen Mealh Conamos  Cortrucus OFLASMC  Derses Lateumen ool w3 W w3 [+] e <]
Beaupre, Matthew 98581 [2)

245000440000 oR Crepicyee Mesth Conatios  Cortrucus ALA e 0133708 Norcosourrent oreRony QIR0 OrRnNIRYY fess o ) [+] c <]

JANID A LN oR Cregicyee Mesth Conamos  Cortruous VA Aporzved 0130708 o013 QYRR QIR WX 4 c <]

DAk o= Cregicyve Mesth Conatos  Cortrucus VLA Derwez PLeas Serge ) AZmroerere orRR2013 orRm2n3 QAN (s 7 0] c c 0

245000440000 on Crrgicyee Mesth Conamos  Cortruous OF LASHMC  Agprowed 0130708 oMoy QY Oraxvaot 00W201 4m c <]

240004 sat00 o Lrrgioyee Mesth Conatios  Cortrucus OFLASMC  Derses 01030708 A roerwve orRronl QYN a0 [0 [+] [+] <
Broen, George 98552 [1)

oeon e e CA VEAzieoe No Lot Tire AlA Apceved 0130801 arsu0n a0 ooy W0 [+] [+] <]

Accormmodetons
e0g e e CA Ve No Lost Tire ALA e xKnaen Certfcaton Not Retu~ed o N3 wonze N [+] c 0
Accoeryraodetons
E3ASATTUN0e0 AL Lregicyve Masth Conomo=  Cortrucus LA Aporzved L0 4 242013 Q243 o7 b ] QTR0 x 44 adr
E345A0UN000 AL Crepicyse Mesth Constion  Cortrucue VLA Derve 013004 Medicn recrrraton D040 Q0242003 ey WRTIN [+] 4 e

|

S000 FLT a7 MO Emgloyes Mesth Consiion  Cortrucus A Penang e ornasmd SO0 RN 100V2013 4 c o

o
o
o

0001 FeT st MDD Ergloyee Meath Consiion  Cortrucue IvA e Late oem e ornaamty W0 0w 100V
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Self-Service Reporting

Restriction Accommodations Detail Report

This report is on Restrictions data so that employees with ADA, LTD or STD leaves and employment restrictions can be managed.
Given that a client uses the Restrictions Module and/or the ADA, Disability, LTD Modules then information is present a report.

Restriction Accommodations Detail
ReedDemo

Report Perod: 0170172015 - 021872015 Run by: kzappolo@resdgroup.com
Total Mumber of Participants: 5 Visibility as:

Leave Type: All Visibility Option: All employees
Leave Status: AN

Location: AN

Diwision: All

Location Division Org Division Org

Name Code Hame Work State Leave Reason

Srafnl, Kevin 451842954539 38438 A Employes Heaith CondSon o1
=rafnl, Kevin 451843884530 SB43E A Employes Heaith CondSon o1
=rafnl, Kevin 451843884530 SB43E A Employes Heaith CondSon o1
Srafnl, Kevin 451843954530 QB43E A Employes Heaith CondEon 01
Gregory, Sean 98417

En=gory, Sean =aaT0sdeT41E 98447 = Employes Health CondBon 11
En=gory, Sean =aaT0sdeT41E 98447 = Employes Health CondBon 11
En=gory, Sean =aaT0sdeT41E 98447 = Employes Health CondBon 11
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